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NCR-316 Issued March 2, 1939. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVE TO HANDLING APPLICATIONS FOR PAYMENT 
UNDER THE 1939 WHEAT PRICE ADJUSTMENT PROGRAM 
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I, GENERAL PLAN 


Under the 1939 Wheat Price Adjustment Program applications for 
payment will be made on a farm basis. Only one application for payment 
will be made with respect to a farm except when the county committee 
determines that a supplemental or adjustment application should be pre-— 


‘pared. Applications for payment under the 1959 Wheat Price Adjustment 


Program will be made on Form ACP-90. The applications will be prepared 
and computed in the office of the county agricultural conservation 
committee in accordance with the instructions set forth herein and 

when signed by the applicants and by a member of the county committee will 
be transmitted to the State office for review and certification for 
payment. Applications for payment which are found to be incorrectly 
prepared or improperly computed will be suspended in the State office 
pending receipt of additional data, certifications, or the submission of 
corrected applications for payment. Accordingly, it is important that 
the utmost care be exercised in the county office in the preparation 

of applications for pyament and in computing the payment due thereunder 


so as to avoid the expense and delay of handling suspended applications 


for payment. 

II. ELIGIBILITY FOR PAYMENT 
the 1939 Wheat Price Adjustment Program only if the county committee nay 
determined that: 


A. There is a wheat acreage allotment for the farm under the 
1939 Agricultural Conservation Program. 


B. If the wheat acreage allotment for the farm was 8 acres 
or less, the non-wheat allotment option was not exercised, aril 


C. The acreage planted to wheat determined under the pro- 
visions of the 1939 Agricultural Conservation Program 
was not in excess of the wheat acreage allotment for 
the farm under the 1939 Agricultural Conservation Progran. 


D. An acreage of wheat was planted for harvest in 1958 or 
1939 or that the failure to plant wheat for harvest in 
at least one of such years was due to flood or drought. 


Such application for payment may be signed by the landlords, 
tenants, and sharecroppers on such farm who are determined by the 
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county committee to have an interest in the wheat which was or 
could have been planted for harvest on such farm in 1939. 


III. PREPARATION OF APPLI 


STS LS fT 


CATION FOR PAYMENT 


A. General - At this time wheat price adjustment applications will 
be prepared with respect to only those farms which have been 
determined to be in compliance on the basis of data shown on 
Forms NCR-306, prepared in connection therewith. Wheat price 
adjustment applications with respect to other farms will not be 
prepared until the check of performance is made in connection with 
the 1939 Agricultural Conservation Program. Where separately owned 
or operated tracts of land have been combined by use of Form 
ACP-95 and are regarded as one farm, Form NCR-S06 should be 
prepared for the combined farm, and the data therefrom should 
be used in preparing ACP-90. Form ACP-~90 will be prepared in 
quadruplicate (original and three copies). All entries on ACP-90 
shall be made with indelible pencil and in a manner that will 
make legible carbon copies. If the entry for any item is zero, 
enter "0" rather than leave such item blank. . 


B. Entry 


1. Enter the State and county code on the first line and the 
farm number on the second line in the upper right-hand 
corner of ACP-90. Obtain such data from NCR-3506. Do not 
enter a serial number on the first line and do not enter 
a transmittal number on the second line. 


2. Make entries in Section I of ACP-90 as follows: 


(a) Obtain the entry for item 1 from the "Total" elinge, 
Section II, column (b) of NCR-30S. 


(b) Obtain the entry for item 2, from column 39 of NCR-309. 


(c) If item 1 is greater than item 2, such application for 
payment shall be marked "No Payment" and filed in the 
county office. 


(d) Obtain the entry for item 5 from column 40 of NCR-309. 
3, Make entries in Section II of ACP-90 as follows: 


(a) Make no entries in Section II if there is an entry 
other than zero in Section I, item l. 


(bo) If there is a zero in Section I, item 1, determine 
from the records of the county office whether wheat 
was planted for harvest on such farm in 1938. If 
wheat was planted for harvest in 1958, enter "Yes" 
in item 1 and make no entry in item 2. If no wheat 
was planted for harvest in 1938, enter "No" in item Ry 
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(c) 


(d) 


Make 


(a) 
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If "No" is entered in Section II, item 1, determine 
whether the failure to plant wheat in 1938 or 1939 
was due to flood or drought. -If*the failure to plant 
wheat in 1938 or 1939 was due to. flood or drought, 
enter "Yes" in item 2. If failure to plant wheat in 


1938’ or 1939 was not-due to flood or drought, enter 
“"No" in? item 2 and make no- ‘further entries or com-— 


putations on ACP-90. Such application for payment 
shall-be marked "No Payment" and filed in the county 
office. 


If the information necessary to make entries in 
Séction II is not available in the county office, 
make no entries in Section II and do not attempt 
to complete the preparation of ACP-90 until 
performance is checked in connection with the 
1939 ai algae iol setbc Ns adhe Progran. 


entries in Section III of ACP-90 as follows: 


Print.the. names and addresses of persons whose 
names appear in Section I of NCR-306 in the 

spaces provided therefor in Section III. Ifa 
person who was otherwise eligible to make appli- 
cation for payment, died or was declared incom- 
petent by a court of competent jurisdiction prior 
to the execution of the application for payment, 
the names of his successors in interest determined 
crursuant to Section 9(a) or 9(c) of P-1, shall be 
entered in Section III. 


(1) In the case of an individual, print the name 
of the applicant in the same style as such 
name appears on NCR-S06. 


(2) In-the case of cosigners print-the names of 
the applicants in the same style as such 
names appear on NCR-306. Insert the word 
"and" between the names of such cosigners. 


(3).-In the case of a sole proprietorship, part- 
‘nership, or corporation, print the name of 
such sole apie Sgt A por Tee peceeleB or 
corporation. 


In the eusewir an administrator, executor, or 

-. guardian, print the name of the applicant on 
‘three lines. Print the name of the administra- 
tor, executor, or guardian and the title 
(abbreviated) on the first line; the words 
"of the estate of" on the second line; and 
the name of the deceased, incompetent, or minor, 
together with the designation "deceased", 
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"incompetent", or "minor" (abbreviated on 
the third line. 


(5) In the case of a receiver, trustee, liquidator, 
or person acting in a similar capacity, print 
the name of the applicant on two. lines. Print 
the name and title (abbreviated) of the receiver, 
trustee, or liquidator, on the first line and the 
name of the bank or institution for which the 
receiver, trustee, or liquidator, is acting on 
the second line. 


(6) In the case of a State, county, municipality, 
or agency thereof, print the name of such State, 
county, municipality, or agency. 


(7) In the case of an agent, print the name of the 
principal for whom the agent is acting. If the 
agent represents an estate or the heirs of an 
estate and the names of the heirs are not. dis- 
closed, print the name of the agent followed b 
the words "Agent for the estate of. __. , 
deceased", or "Agent for the heirs of 
deceased." 


Where there are not more than two applicants and 
where the division between such persons of the 
wheat crop in all fields on the farm is the same, 
the percentage entry for the "share" column in. 
Section III of ACP-90 for each of such persons . 
shall be obtained from Section II, column (ad) 

of NCR-306, below his initials. 


Where ACP-95 is executed for the farm and the 
percentage share for each applicant is entered 

in Section II, column (c) thereof, the percentage 
entry for the "Share" column in Section III of 
ACP-90 for each applicant shall be obtained from 
ACP-95. 


Where ACP-95 is not executed for the farn, where 
ACP-95 is executed for the farm and the percentage 
share for each applicant is not shown in Section II, 
column (c) thereof, or where there is more than one 
field of wheat on the farm, and the wheat crop in 

one field is divided differently from that in another 
field, it will be necessary that Form NCR-220A, 
Supplement to the Summary of Performance, used in 
connection with the 1938 Agricultural Conservation 
Program, be prepared in order that the proper per- 


centage entries for the "Share" column may be determined. 
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One copy of NCR-220A shall be prepared in connection 
with each case as hereinafter set forth. 


All calculations on NCR-220A shall be carried to 
three decimal places and shall be rounded to one 
decimal place. Fractions amounting to fifty 
thousandths (0.050) or less shall be dropped, and 
fractions amounting to fifty-one thousandths (0.051) 
or more shall be considered as a tenth of a unit. 


Enter above the title of NCR-220A the words "1939 
Wheat Price Adjustment Program." Enter in the 
upper right-hand corner, the State and county code 
and farm number. Obtain such entries from ACP-90 
for the farm. . 


(1) 


Enter in the blank spaces in the headings of 
columns (4) to (15), inclusive, the initials 

of the persons who are to share in the wheat 
price adjustment payment. If two or more persons 
have the same initials enter their names instead 
of their initials. Obtain such entries from 
Section III of ACP-90. If more than 6 persons 
share in the wheat price adjustment payment, or 
if additional lines are required for entering the 
fields of wheat on the farm in 1939, an additional 
set of NCR-220A shall be used. . 


Enter in column (1) on consecutive lines the 
field letters of all 1939 wheat fields. Obtain 
such entries from Section II, column (a) of NCR-3506. 


Enter in column (5) on the line on which the field 
letter is entered the acreage of wheat in such field. 
Obtain such entry from Section II, column (b) of 


NCR-306. 


Enter in the "Percentage" column below-the _ 
initials of each person who shares in a field 

of wheat, on the line on which the field letter 

is entered, the percentage share of such person 

in such field. Obtain the percentage entry for 
each person from NCR-306, Section II, column (qd), 
from the subcolumn below such person's initials and 
from the line on which the field’‘letter is entered. 


Multiply each entry in column (3) by the entry 
on the same line in each "Percentage" column. 
Enter the result of each of such multiplication 
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in the "Acreage or Unit Share" column to the 
right of the percentage used in the multiplication. 
Obtain the total of the entries in column (3) and 
of the entries in the "Acreage or Unit Share" 
columns. Enter such totals in the respective 
columns in the first blank line beneath the 
entries from which such totals were derived, 

and enter the word "Total" in column (2) on 

the same line. Add the totals for the "Acreage 
or Unit Share" columns and compare the sum of 
such totals with the corresponding total of 
column (3). If; because of the rounding of 
fractions, the sum of the totals of the "Acreage 
or Unit Share" columns differs from the total in 
column (3), adjust the highest total in an 
"Acreage or Unit Share" column in order that the 
sum of such totals will equal the total in column 
(3). Obtain entries for the "Total" line in the 
"Percentage" columns by dividing the total of 
each "Acreage or Unit Share" column by the 

total on the same line in column (3). Enter 

the results of each of such divisions in the 
"Percentage" column to the left of the total 

in the acreage or unit share column used in 
making such division. Add the entries in the 
"Percentage" columns on the "Total" line. If, 
because of the rounding of fractions, the sum 
of the entries in the "Percentage" columns on 
the "Total" line is not 100.0, adjust the 
highest of such entries in order that the sum 
of such entries’ will equal 100.0. 


(3) Enter in the "Share" column in Section III 
of ACP-90, on the line on which each person's 
name appears, the percentage shown on the "Total" 
line beneath such person's initials on NCR-220A. 


Computation.—All computations shall be carried to four decimal 
places and rounded to two decimal places. If a computation 
results in a number which contains more than four decimal places, 
disregard all figures beyond the fourth decimal place. In 
rounding numbers to two decimal places, fractions amounting to 
fifty ten thousandths (0.0050) or less shall be dropped and 
fractions amounting to fifty-one ten thousandths-(0.0051) or 
more shall be considered as:a hundredeth of a unit. For example, 
if the result of a computation is 


(a) $8.4750 enter $8.47. 
(ob) $8.4751, enter $8.48. 


1. Make computations with respect to Section I of ACP-90 


as follows: 
(a) Obtain item A by multiplying item 3 by $0.11. 
(b) Obtain item 5 by multiplying item 2 by item 4. 
2. Compute Lhe said for each applicant listed in Section III 
of ACP-90 by multiplying the entry in the "Share" column 


for such applicant by the "Farm payment" entered in Section I, item 5. 


IV. SIGNATURES AND CERTIFICATION 


A. Signatures of Producers — After applications for payment have 
been prepared and the amounts of payment to be made thereunder | 
have been computed and entered thereon, the applications shall | 
be signed by the applicants with ink or indelible pencil. Since 
all persons who are entitled to share in the wheat price adjust-— 
ment payment computed with respect to a farm must sign the same 
ACP-~90, all such persons who live within a reasonable distance 
should be requested to call at the county office, or some other 
designated place, for the purpose of signing such application. — 
At such time a member of the county committee or some other . 
qualified person in the county office, together with the applicant; _ 
should carefully review the entries on the application. When |. 
the entries have been determined to be correct, the applicant 
should be requested to sign in the space provided therefor, 
opposite his printed name, in Section TII. The operator of — 
the farm should be permitted to keep the last copy of ACP-90. 
Only the last copy shall be withdrawn at this time. 


All persons should be requested to sign their names exactly as 
they have been printed, except that if a name has been incor— 
rectly spelled, the producer should sign his name correctly and 
the spelling of the printed name should be changed.. The rules 
with regard to signatures are contained in ACP-16. . 


Applications for payment which are not signed by one or more of 
the persons who have an interest therein should be mailed to 
them and should be accompanied by a letter advising that all 
entries thereon should be examined for completeness and cor- 
rectness. When an application is mailed the carbon paper should 
be removed and the applicant should be requested to sign the 
original and the copies thereof with ink-or indelible pencil and 
return such forms to the county office, unless the applicant to 
whom the application is mailed is the operator, in which event 
he may be advised to retain the last copy. 


If the signature of one or more of the persons who have an interest 
in the payment computed for a farm is not obtained because of 
failure to locate such person, because of refusal to sign, or 
because of some other reason, the county committeeman who signs 

the application shall prepare and sign a statement setting forth the 
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reason for the failure to obtain such person's signature. 
such a statement shall be attached to the application. 


B. Certification - After applications for payment have been properly 
signed by applicants they shall be certified by a member of the 
county committee who shall sign in Section IV. Such signatures 
shall be in ink or indelible pencil. 


If it is noted that a correction has been made in any entry on 
ACP~90, such correction shall be initialed by the member of the 
county committee who signed the certification in Section IV. 


If it is determined that there is an error in the printed name or 
in thezaddress of the applicant as shown on the application for 
payment, the necessary corrections shall be made. Such correc~ 
tions shall be initialed by the member of the county committee 
who signs the certification in Section IV. 


V. TRANSMITTAL OF APPLICATIONS TO STATE OFFICE 
The first transmittal should, insofar as possible, include all 
Forms ACP-90 which will be prepared in connection with farms in the 
winter wheat area prior to the check of performance in connection with 
the 1939 Agricultural Conservation Program. 


When applications for payment have been signed and certified 
by a member of the county committee and are ready for transmittal to 
the State office, Form NCR-314 entitled "Transmittal Sheet for Appli- 
cations for Payment, _ _ Price adjustment Program" shall be 
prepared in triplicate. All data on NCR 314 shall be typed. Enter at 
the top of the form the State and county code, the name of the State, 
the name of the county, and the sheet number. The number "1" shall be 
assigned to the first sheet and subsequent sheets thereof shall be 
numbered consecutively. The sheets of NCR—-314 in a second or sub-— 
sequent transmittal shall be numbered beginning with the number. next 
succeeding the last sheet number in the previous transmittal. Enter in 
the first space on the line beneath the name of the State the number of 
sheets of NCR-314 being transmitted; enter in the second space the number 
of the first sheet being transmitted; and enter in the third space the 
number of the last sheet being transmitted. 


Arrange the applications for payment which are ready for trans— 
mittal in minor civil division and farm number order and list the 
minor civil division code and farm numbers in Section I of NCR-~314. 

Not more than 100 farm numbers shall be listed on one sheet of NCR~314. 
If there are more than 50 applications for payment for any minor civil 
divison the farm numbers of such applications for payment should not 
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be listed on the same sheet of NCR-314 with applications for payment 
for other minor civil divisions, unless the total number of appli- 
cations for payment for two or more minor civil division is not more 
than 100 in which case the farm numbers of applications for payment 
for such minor civil divisions may be listed on the same sheet of 
NCR-314. Enter in the space in the last line of Section 1 the total 
number of applications for payment listed thereon. Make no further 
entries on NCR-314. 


When NCR-314 has been completed and checked, the original. 
and the first copy of applications for payment, together. with the 
originals and first copies of NCR-314 shall be forwarded to the 
state office. The second copy of NCR-314, the second copy of each 
application for payment, and NCR-220A, if any, shall be retained in 
the county office. AV 


VI. PREPARATION OF SUPPLEMENTAL APPLICATIONS - 


If the signature of one or more of the applicants with respect 
to a farming unit could not be obtained on an application for payment, 
prior to submission of such application to the State office, and if 
one of such applicants is later located and indicates his desire to 
make application for his share of the payment due under such appli- 
cation, a supplemental application shall be prepared. Such supple- 
mental application shall contain the same data as that entered on the 
Original application for payment, a copy of which is filed inthe 
county office. The county office shall maintain a record of cases in 
connection with which supplemental applications may be prepared. 

The word "Supplemental" shall be entered above the title of ACP-90. © 
The farm number assigned to such application shall be the same as the 
farm number on the original application for payment, except that it 
shall be followed by the letter "X",. Obtain the signature of the 
person(s) who did not sign the original application on such 
supplemental application for payment. If the signatures of all 

of such persons cannot be obtained, additional supplemental applica— 
tions may be prepared. The farm numbers of the second and third 
supplemental applications for payment shall be followed by the 
letters "Y" and "Z", respectively. 


Supplemental applications for payment shall be transmitted to 
the State office in the same manner that regular applications for 
payment are transmitted, except that the word "Supplemental" shall 
be entered immediately above the title of NCR-314. Supplemental 
applications and regular applications must not be listed on the 
same sheet of NCR-3S14. 


VII. HANDLING SUSPENDED APPLICATIONS FOR PAYMENT 


All applications for payment will be checked in the State 
office. If it is found that an error has been made, a correction has 
not been properly initialed, or a signature has been improperly affixed, 
the application for payment will be suspended and returned to the county 


office for correction. A memorandum indicating the nature of the 
error will accompany the suspended application for payment. Cor- 
rections affecting the amount of payment to any applicant shall 
be initialed by such applicant. Any other corrections shall be 
initialed by the member of the county committee who signed in 
section IV of ACP-90. 


Applications for payment which have been returned to the county 
office for correction must not be listed on the same sheet of NCR-314 
with applications for payment which are being transmitted to the State 
office for the first time. The word "Corrected" shall be entered above 
the title of NCR-314 used in the transmittal of corrected applications 
for payment. Likewise, supplemental applications for payment which have 
been returned to the county office for correction must not be listed on 
the same sheet of NCR-314 with regular applications for payment which 
have been corrected and which are being returned to the State office. 
The words "Corrected supplemental" shall be entered above the title of 
NCR-514 used in the transmittal of corrected supplemental applications 
for payment. Sheet numbers shall be assigned to NCR~314 transmitting 
"Corrected" applications and "Corrected supplemental" applications in 
the same series as that used for regular applications. 


VIII. HANDLING OF CASES INVOLVING ADJUSTMENTS 

If, after an application for payment is signed and transmitted 
to the State office, and before the checks in payment thereof have 
been received, the county committee discovers that such application 
for payment was signed by the wrong person or the data contained 
therein are incorrect, the State office shall be advised of such fact 
by memorandum. Such memorandum shall indicate the nature of the error 
on the original application and shall be accompanied by a corrected 
application for payment. 


NCR-216, 


Supplement No. 1 Issued May 16, 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CHNTRAL DIVISION 


INSTRUCTIONS RELATIVE TO HANDLING APPLICATIONS FOR PAYMENT 
UNDER THE 1939 WHEAT PRICE ADJUSTMENT PROGRAM 


NCR-3165 is hereby amended as follows: 


1. Section II, subsection D is amended to read as follows: 


The farm is not regarded as idle under the 
provisions of the 1989 Agricultural Conser- 
vation Program, or an acreage of wheat was 
planted for harvest in 1938 or 1949, or the 
failure to plant wheat for harvest in at 
least one such years was due to flood or 
drought. 


ae Section III, gabsection B, p2ragraph Z, item (b) is 
amended to read ag follows: 


If there is a zero in Section I, item 1 and 


the farm is not regarded ag idle in 1939, enter 


the words "Normal Cropping Operations Carried 
out on farm in 1939" in Section II and make 
no further entries in Section II. If there 
is a zero in Section I, item 1, and the farm 
is regarded as idle in 1939, determine from 
the records of the county office whether 
wheat was planted for harvest on such farm 
in 1938. If wheat was planted for harvest 
in 1988, enter "Yes" in item 1 and make no 
entry in item 2. If no wheat wags planted 
for harvest in 1938, enter "Not in item l. 
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NCR-316, Supplement No. 2 Issued May 22, 1939. 

UNITED STATES DEPARTMENT OF AGRICULTURE oe 

AGRICULTURAL ADJUSTMENT ADMINISTRATION es 
NORTH CENTRAL DIVISION re 


INSTRUCTIONS RELATIVE TO HANDLING APPLICATIONS FOR PAYMENT pa 
UNDER THE 1939 PRICE ADJUSTMENT PROGRAM Fig! 
$2 


(These instructions supersede and replace the instructions in NCR-316 
and NCR-316, Supplement No. 1 when Forms NCR-317 are completed and 
available for use in connection with the 1939 Price Adjustment Program) 


I. GENERAL PLAN 


Under the 1939 Price Adjustment Program applications will be 
made on a farm basis. Only one application will be made with respect 
to a farm except when the county committee determines that a supple- 
mental or adjustment application should be prepared. Applications 
under the 1939 Price Adjustment Program will be made on Form ACP~90 
in the case of wheat, ACP-97 in the case of corn, and ACP-98 in the 
case of cotton. The applications will be prepared and computed in 
the office of the county agricultural conservation committee in 
accordance with the instructions set forth herein and when signed by 
the applicants and by a member of the county committee will be trans-— 
mitted to the State office for review and certification for payment. 
Applications which are found to be incorrectly prepared: or improperly 
computed will be suspended in the State office pending receipt of 
additional data, certifications, or the submission of corrected appli- 
cations. Accordingly, it is important that the utmost care be ex- 
ercised in the county office in the preparation of applications and 
in computing the payment due thereunder so as to avoid the expense 
and delay of handling suspended applications. 


II. ELIGIBILITY FOR PAYMENT 


\ 


wr 
Application may be made with respect to a farm under the 1939%<* 
Price Adjustment Program only if the county committee has determin > 
that: 
A. There is an acreage allotment for the particular commod Ry | 
for the farm under the 1939 Agricultural Conservat 
Program. 
G, 


B. In the case of wheat or corn, if the wheat acreage allots, 
ment or corn acreage allotment for the farm was 8 acres 
or less, the non-wheat allotment or non-—corn allotment 
option, as the case may be, was not exercised. 


C. The acreage planted to the particular commodity determined 
under the provisions of the 1939 Agricultural Conservation 
Program was not in excess of such acreage allotment for 
the farm under the 1939 Agricultural Conservation Program. 


- 
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D, In the case of wheat, the farm is not regarded as idle 
under the provisions of the 1939 Agricultural Conservation 
Program, or an acreage of wheat was planted for harvest in 
1938 or 1939, or the failure to plant wheat for harvest in 
at least one such years was due to flood or drought; and 
in the case of corn or cotton, the farm is not idle in 1939. 


Such application may be signed by the landlords, tenants, and 
sharecroppers on such farm who are determined by the county committee 
to have an interest in the crop which was or could have been planted 
for harvest on such farm in 1939. 


III. PREPARATION OF APPLICATION 


A. General - Wheat price adjustment applications will be prepared 
with respect to only those farms which have been determined to be 
in compliance with respect to the wheat acreage allotments on the 
basis of data shown on NCR-317 and for which wheat price adjustment 
applications have not been prepared on the basis of data shown on 
NCR-306. Corn and cotton price adjustment applications will also 
be prepared with respect to those farms which have been determined 
to be in compliance with respect to the corn and cotton acreage 
allotments, respectively, on the basis of data shown on NCR-317. 
Applications will be prepared in quadruplicate (Original and 
three copies). All entries on applications shall be made with 
indelible pencil and in a manner that will make legible carbon 
copies, If the entry for any item is zero, enter "0" rather than 
leave such item blank. 


Bree entry 


1. Enter the State and county code on the first line and the 
minor civil division code and farm number on the second line 
in the upper right-hand corner of the application. Obtain 
such data from NCR-317. Do not enter a serial number on the 
first line and do not enter a transmittal number on the second 
line. 


ze. Make entries in Section I of the application as follows: 


(a) Obtain the entry for item 1 from Section IV, column (h) 
of NCR-317. 


(b) Obtain the entry for item 2 from Section IV, column (i) 
of NCR-317. 


(c) If item 1 is greater than item 2, such application shall 
be marked "No Payment" and filed in the county office. 


(d) Obtain the entry for item 3 from Section IV, column (j) 
of NCR-317. 
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3. Make entries in Section II of ACP-90 as follows: 


(a) 


(b) 


Make no entries in Section II if there is an entry 
other than zero in Section I, item l. 


If there is a zero in Section I, item 1 and the farm is 
not regarded as idle in 1939, enter the words "Normal 
cropping operations carried out on farm in 1959" in - 
Section II and make no further entries in Section II. 
if ttheresis-a@ zero in’ Section«L, item 1, and the farm 
is regarded as idle in 1939, determine from the records 
of the county office whether wheat was planted for har- 
vest on such farm in 19358. If wheat was planted for 
harvest in 1938, enter "Yes" in item 1 and make no entry 
in item 2. If no wheat was planted for harvest in 1958, 
enter "No" in item l. 


Tf "No" is entered in Section II, item 1, determine 
whether the failure to plant wheat in 1938 or 1939 was 
due to flood or drought. If the failure to plant wheat 
in 1938 or 1939 was due to flood or drought, enter "Yes" 
in item 2. If failure to plant wheat in 19358 or 1939 
was not due to flood or drought, enter "No" in item 2 
and make no further entries or computations on ACP-90. 
Such application shall be marked "No Payment" and filed 
in the county office. 


A. Make entries in Section III of ACP-90 and in Section TECOr 
ACP—97 and ACP—98 as follows: 


(a) 


Print in the spaces provided therefor the names and 
addresses of persons whose names appear in Section I 
of NCR-317 who are entitled to share in the crops with 
respect to which application is made. If a person 
who was otherwise eligible to make application died 
or was declared incompetent by a court of competent 
jurisdiction prior to the execution of the application, 
the names of his successors in interest determined pur— 
suant to Section 9(a) or 9(c) of P-1, shall be entered. 


(1) In the case of an individual, print the name of 
the applicant in the same style as such name appears 
on NCR-317. 


(2) In the case of cosigners print the names of the 
applicants in the same style as such names appear 
on NCR-317. Insert the word "and" between the 
names of such cosigners. 


(3) In the case of a sole proprietorship, partnership, 
or corporation, print the name of such sole prop- 
rietorship, partnership, or corporation. 
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(4) In the case of an administrator, executor, or 
guardian, print the name of the applicant on three 
lines. Print the name of the administrator, ex- 
ecutor, or guardian and the title (abbreviated) 
on the first line; the words "of the estate of" 
on the second line; and the name of the deceased, 
incompetent, or minor, together with the designation 
"deceased," "incompetent," or "minor" (abbreviated) 
on the third line. 


(5) In the case of a receiver, trustee, liquidator, 
or person acting in a similar capacity, print 
the name of the applicant on two lines. aiwkabe 
the name and title (abbreviated) of the receiver, 
trustee, or liquidator, on the first line and the 
name of the bank or institution for which the 
receiver, trustee, or liquidator is acting on 
the second line. 


(6) In the case of a State, county, municipality, 
or agency thereof, print the name of such State, 
county, municipality, or agency. 


(7) In the case of an agent, print the name of the 
principal for whom the agent is acting. If the 
agent represents an estate or the heirs of an 
estate and the names of the heirs are not dis- 
closed, print the name of the agent followed by 
the words "Agent for the estate of * 
deceased," or "Agent for the heirs of ; 
deceased." 


(b) Obtain the entry for the "share" column of the appli- 
cation for each applicant from Section V, column (b) 
of NCR-317. 


Computation - All computations shall be carried to four decimal 
places and rounded to two decimal places. If a computation 
results in a number which contains more than four decimal places, 
disregard all figures beyond the fourth decimal place. In round— 
ing numbers to two decimal places, fractions amounting to fifty 
ten thousandths (0.0050) or less shall be dropped and fractions 
amounting to fifty-one ten thousands (0.0051) or more shall be 
considered as a hundredth of a unit. For example, if the result 
of a computation is 


(a) $8.4750 enter $8.47 


(b) $8.4751, enter $8.48. 
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“1. Make computations with respect to Section I of the appli- 


cation as. follows: 


(a) Obtain item 4 by multiplying item 3 by $0.11 in the 
case of wheat, by $0.06, in the case of corn, and by 
$0.016 in the case of cotton. 


(b) Obtain item 5 by multiplying item 2 by item 4. 


2. Compute the payment for each applicant by multiplying the 
| entry in the "Share" column for such applicant by the "Farm 
payment" entered in Section I, item 5. 


IV. SIGNATURES AND CERTIFICATION 


Signatures of Producers — After applications have been prepared 
and the amounts of payment to be made thereunder have been com= 
puted and entered thereon, the applications shall be signed by 
the applicants with ink or indelible pencil. Since all persons 
who are entitled to share in the price adjustment payment com— 
puted with respect to a farm should sign the same application, 
all such persons who live within a reasonable distance should 
be requested to call at the county office, or some other desig- 
nated place, for the purpose of signing such application. At 
such time a member of the county committee or some other qualified 
person in the county office, together with the applicant, should 
carefully review the entries on the application. When the entries 
have been determined to be correct, the applicant should be re~ 
quested to sign in the space provided thereor, opposite his 
printed name. . The operator of the farm should be permitted to 
keep the last copy of the application. Only the last copy shall 
be withdrawn at this time. 


All persons should be requested to sign their names exactly as 
they have been printed, except that if a name has been incor— 
rectly spelled, the producer should sign his name correctly and 
the spelling of the printed name should be changed. The rules 
with regard to signatures are contained in ACP-16. 


Applications which are not signed by one or more of the persons 
who have an interest therein should be mailed to them and should 
be accompanied by a letter advising that all entries thereon 
should be examined for completeness and correctness. When an 
application is mailed the carbon paper should be removed and the 
applicant should be requested to sign the original and the copies 
thereof with ink or indelible pencil and return such forms to 
the county office, unless the applicant to whom the application 
is mailed is the operator, in which event he may be advised to 
retain the last copy. 
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If the signature of one or more of the persons who have an interest 
in the payment computed for a farm is not obtained because of 
failure to locate such person, because of refusal to sign, or 
because of some other reason, the county committeeman who Signs 
the application shall prepare and sign a statement setting forth 
the reason for the failure to obtain such person's signature. 
Such a statement shall be attached to the application. 
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applicants they shall be certified by a member of the county 
committee who shall sign in Section IV of ACP-90 and Section III 
of ACP-97 and ACP-~98. Such signatures shall be in ink or in- 
delible pencil. 


If it is noted that a correction has been made in any entry on 
the application, such correction shall be initialed by the member 
of the county committee who signed the certification. 


If it is determined that there is an error in the printed name or 
in the address of the applicant as shown on the application, the 
necessary corrections shall be made. Such corrections shall be 
initialed by the member of the county committee who Signs the 
certification. 


V. TRANSMITTAL OF APPLICATIONS TO STATE OFFICE 
Wheat price adjustment applications, corn price adjustment 
applications, and cotton price adjustment applications must not be 
included in the same transmittal. 


When applications have been signed and certified by a member 
of the county committee and are ready for transmittal to the State 
office, Form NCR-314 entitled, "Transmittal Sheet for Applications for 


Payment, Price Adjustment Program" shall be prepared in 
triplicate. All data on NCR-314 shall be typed. Enter in the blank 
Space in the title of the form the word "Wheat," "Corn," or uCotton..” 


whichever is applicable. Enter at the top of the form the State and 
county code, the name of the State, and the name of the county and the 
sheet number. The number "1" shall be assigned to the first sheet 
and subsequent sheets thereof shall be numbered consecutively. The 
Sheets of NCR-314 in a second or subsequent transmittal shall be 
numbered beginning with the number next succeeding the last sheet 
number in the previous transmittal. Enter in the first space on the 
line beneath the name of the State the number of sheets of NCR-314 
being transmitted; enter in the second space the number of the first 
sheet being transmitted; and enter in the third space the number of 
the last sheet being transmitted. 


Arrange the applications which are ready for transmittal in 
minor civil division and farm number order and list the minor civil 
division code and farm numbers in Section I of NCR-314. Not more 
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than 100 farm numbers shall be listed on one sheet of NCR-314. If 
there are more than 50 applications for any minor civil division 
the farm numbers of such applications should not be listed on the 
same sheet of NCR-314 with applications for other minor civil di- 
visions, unless the total number of applications for two or more 
minor civil divisions is not more than 100 in which case the farm 
numbers of applications for such minor civil divisions may be listed 
on the same sheet of NCR-314. Enter in the space in the last line of 
Section 1 the total number of applications listed thereon. Make no 
further entries on NCR-314. 


When NCR-314 has been completed and checked, the original and 
the first copy of the applications, together with the originals and 
first copies of NCR-314 shall be forwarded to the State office. The 
Second copy of NCR-314, and the second copy of each application 
shall be retained in the county office. 


VI. PREPARATION OF SUPPLEMENTAL APPLICATIONS 


If the signature of one or more of the applicants with respect 
to a farm could not be obtained on an application, prior to submission 
of such application to the State office, and if one of such applicants 
is later located and indicates his desire to make application for his 
Share of the payment due under such application, a supplemental appli- 
cation shall be prepared. Such supplemental:application shall contain 
the same data as that entered on the original application, a copy of 
which is filed in the county office. The county office shall maintain 
a record of cases in connection with which supplemental applications 
may be prepared. The word "Supplemental" shall be entered above the 
title of the application. The farm number assigned to such application 
shall be the same as the farm number on the original application, 
except that it shall be followed by the letter "X". Obtain the sig-— 
nature of the person(s) who did not sign the original application 
on such supplemental application for payment. If the signatures of 
all of such persons cannot be obtained, additional supplemental appli- 
cations may be prepared. The farm numbers of the second and third 
Supplemental applications shall be followed by the letters "Y" and "Z", 
respectively. 


Supplemental applications shall be transmitted to the State 
office in the same manner that regular applications are transmitted, 
except that the word "Supplemental" shall be entered immediately 
above the title of NCR-314. Supplemental applications and regular 
applications must _not be listed on the same sheet of NCR-314. 


VII. HANDLING SUSPENDED APPLICATIONS 


All applications will be checked in the State office. If it 
is found that an error has been made, a correction has not been 
properly initialed, or a signature has been improperly affixed, the 
application will be suspended and returned to the county office for 
correction. A memorandum indicating the nature of the error will 
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accompany the suspended application. Corrections affecting the 
amount of payment to any applicant shall be initialed by such appli- 
cant. Any other corrections shall be initialed by the member of the 
county committee who signed the certification. 


Applications which have been returned to the county office 
for correction must not be listed on the same sheet of NCR-314 with 
applications which are being transmitted to te State office for the 
first time. The word "Corrected" shall be entered above the title 
of NCR-314 used in the transmittal of corrected applications. Like- 
wise, supplemental applications which have been returned to the 
county office for correction must not be listed on the same sheet 
of NCR-314 with regular applications which have been corrected and 
which are being returned to the State office. The words "Corrected 
Supplemental" shall be entered above the title of NCR-314 used in the 
transmittal of corrected supplemental applications. Sheet numbers 
shall be assigned to NCR-314 transmitting "Corrected" applications 
and "Corrected supplemental" applications in the same series as that 
used for regular applications. 


VIII. HANDLING OF CASES INVOLVING ADJUSTMENTS 


If, after an application is signed and transmitted to the State 
office, and before the checks in payment thereof have been received, 
the county committee discovers that such application was signed by 
the wrong person or the data contained therein are incorrect, the 
state office shall be advised of such fact by memorandum. such 
memorandum shall indicate the nature of the error on the original 
application and shall be accompanied by a corrected application. 


